Employment Law Guide

SECTION 1

Have you been
Dismissed by your
Employer?

No

Please Go to Section 2

YES
The general rule is that you need 24 months of continuous
service to be able to issue proceedings for unfair dismissal.
Have you worked for your
Employer for at least 2
years?

No

There are limited exceptions to this general rule e.g. of the
Claim relates to Discrimation or is one of the statutory
expectations such as asserting a statutory right or “Whistle
blowing”. You must seek advice on your ability to issue a
claim.

YES

Have you been offered a
Settlement Agreement?

No

Fill in our Online Employment Form, including this information
in the detail area;
1. Were you already, that is prior to your dismissal, subject to
any disciplinary warning, e.g. verbal, written, final?

YES

2. Have you been sent a dismissal letter? Why does your
employer say they dismissed you?
3. Have you appealed the decision to discuss you?

We will need to see a
copy of the settlement
Agreement and any
written terms and
conditions of your
Employment.

4. Why in your own words were you dismissed?

Please email a copy of
the Settlement
Agreement and your
employment contract to
us in advance of an
appoitnment
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SECTION 2

Have you been asked to
attend a disciplinary
hearing or are you
subject to an
investigation?

No

Please Go to Section 2A

YES

At a hearing, which may lead to disciplinary action being taken
against you, you are entitled to be accompanied usually by either a
TU or works or staff association representative or by a work
colleague.
You can request a postponement of up to 5 days if your chosen
representative is unavailable. It is good practise to request that
minutes be taken of the meeting and for you to be provided with a
copy. Upon receiving the minutes, you should read and check them
thoroughly to ensure they are a true record of what took place. If the
minutes are not an accurate record of what was said, you should
bring this to your employer’s attention as soon as possible.

SECTION 2A

Do you have an Issue at
work?

YES

Does your Employer have
a grievance procedure?

No

You should notify your employer about your
grievance. You may wish to speak informally first but if
nothing is done to remedy your problem you should put your
grievance in writing and expect to be asked to attend a meeting to
explain your grievance.

YES

You Should fully exhaust
the internal Grievance
producers, including
appealing the intial
finding if your grievance
is not fully upheld.

If your Employer fails to address your grievances you should seek to further Employment legal advice on what next steps are a vailable to you.
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